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Sexual Harassment Policy 
 
The Town of Maringouin advocates for a working environment free of unwelcome sexual 
advances, requests for sexual favors and other verbal, physical or inappropriate conduct of a 
sexual nature.  Any such behavior affects an individual's ability to perform employment duties, 
hold public office and unreasonably interferes with work performance.  Additionally, this 
behavior creates a hostile, intimidating and offensive work environment and is not tolerated. 
 
Examples of such behavior, including but are not limited to, are listed below: 
 
Harassment may take many forms, but the most common forms include:   
 
 Verbal Harassment such as jokes, epithets, slurs, negative stereotyping, an unwelcome 

remark about an individual’s body, color, physical characteristics, appearance, or talent, 
questions about a person’s sexual preferences, and patronizing terms or remarks. 
 

 Physical Harassment such as physical interference with normal work, impeding or 
blocking movement, assault, unwelcome physical contact, staring at a person’s body, and 
threatening, intimidating, or hostile acts that relate to a protected characteristic. 

 
 Visual Harassment such as offensive or obscene photographs, calendars, posters, cards, 

cartoons, drawings, gestures, display of sexually suggestive or lewd objects, unwelcome 
writings, such as notes or letters, and any other written or graphic material that denigrates 
or shows hostility or aversion toward an individual, because of a protected characteristic, 
that is placed on walls, bulletin boards or elsewhere on firm premises, or circulated in the 
workplace.   

 
Complaint process 
 
All complaints will be reviewed in an appropriate manner involving any public servant of the 
Town. 
 
Any employee of the Town may make a complaint. All complaints should be reported to the 
Town Clerk or Mayor.  If the complaint is against the Town Clerk, the individual should file the 
complaint with the Mayor.  If the complaint is against the Mayor, the individual should notify the 
Mayor Pro-Temp.  Any complaints are involving a person on the Town Council, the individual 
should notify the Mayor. 
 
Any actions taken will be documented. 
 
Retaliation prohibition 
 
Retaliation against an individual for filing a complaint, testifying or participating in any way in 
an investigation of sexual harassment is prohibited.  Any individual violating this provision is 
subject to disciplinary action, including termination of employment. 
Disciplinary actions 
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Upon conclusion of the investigation process, the Town will take appropriate action as deemed 
necessary.  Such disciplinary action, includes but is not limited to: 
 

• No action. 
• Termination of employment. 
• Temporary suspension. 
• Reassignment to another department. 

 
If it is determined that a complainant intentionally filed false information, such individual is 
subject to the same disciplinary action stated above. 
 
Any public servant may pursue a claim of sexual harassment under applicable Federal or State 
law regardless of the outcome of the Town’s investigation.   
 
Sexual harassment training 
 
In accordance with R.S. 42:343, each public servant will receive a minimum of one hour of 
education and training on preventing sexual harassment during each full calendar year of public 
employment. Any employee designated to receive sexual harassment complaints will receive 
additional education and training. 
 
Training may be received in person or via the internet. Certificate of completion will be 
maintained by the Town Clerk with each employee’s personnel file. 
 
Sexual harassment reporting 
 
In accordance with R.S. 42:343, the Mayor or Town Clerk shall compile an annual report by 
February first of each year containing information from the previous calendar year regarding the 
Town’s compliance with the requirements of this State law including: 

• the number and percentage of public servants in his agency who have completed the 
training requirements,  

• the number of sexual harassment complaints received by his agency,  
• the number of complaints which resulted in a finding that sexual harassment occurred,  
• the number of complaints in which the finding of sexual harassment resulted in 

discipline or corrective action, and  
• the amount of time it took to resolve each complaint.  

 
These reports shall be public record and available to the public in the manner provided by the 
Public Records Law. 
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